
The Baptist Preparatory School Early Childhood Center

Job Title: Educator/Teachers Assistants
Reports To: Director of Baptist Prep Early Childhood
Work Status: Full-Time and Part-Time
Approved By: Headmaster

SUMMARY
Baptist Prep Early Childhood Center (BPECC) is an outreach ministry of The Baptist
Preparatory School that nurtures the weekday education and spiritual growth of infants
through Pre-K and their parents.

The Educator manages and administers the daily care and education of the classroom.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following:

● Provide proper supervision
● Provide a loving, safe environment for children
● Present a professional dress code
● Arrive in a timely manner in preparation for daily lessons
● Follow curriculum and add supplemental curriculum
● Meet the basic needs of the child
● Communicate effectively with children
● Communicate orally and in written form effectively with parents
● Communicate effectively with co-workers
● Present a Godly lifestyle

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily and be at least 18 years old. The essential duties listed above and the
requirements listed below are representative of the knowledge, skill, and/or abilities
required. In addition, the teacher must be a professing and practicing Christian that
reflects a Christian faith in his/her personal and professional life. This should be
reflected in the children, parents and employees on a day to day basis.

EXPECTATIONS AS AN EDUCATOR & EMPLOYEE
We expect our educators to fulfill their contract obligations. You will be required to
attend all Professional Development days to complete the mandatory 15 hours of
continuing education regardless if you are considered a part-time or full-time employee.
Training hours may extend longer than your scheduled working hours.

EDUCATION AND EXPERIENCE
Minimum educational and experience requirements set forth by the Arkansas
Department of Human Services, as found in the Minimum Licensing Requirements for
Child Care Centers section 302-303 and have a high school diploma or GED. However,
higher education is preferred, but not limited to.



REASONING ABILITY
Ability to apply common sense understanding to carry out instructions furnished in
written or oral form.

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. While
performing the duties of this job, the employee is regularly required to sit, walk, talk,
and bend down to the level of young children. The employee must be able to hear and
see to provide required supervision of children and staff. The employee frequently is
required to use hands and arms. The employee is also required to stand and walk and
to be able to negotiate steps. The employee must occasionally lift and/or move up to 40
pounds.

WORK ENVIRONMENT
▪ The work environment characteristics described here are representative of those an

employee encounters while performing the essential functions of this job.
▪ While performing the duties of this job, the work environment should be relatively

active with frequent interruptions during the day.
▪ Facilities and equipment used in performing tasks should be maintained in good

working order with repairs made when needed.
▪ Tasks should be performed within a reasonable time frame.

▪ A non-smoking environment must be maintained.

▪ A drug-free environment must be maintained.

▪ The noise level in the work environment is moderate to loud at times.

COMMENTS
The above statements are intended to describe the general nature of this job and the
level of work performed by employees in this position. Some requirements may exclude
individuals who pose a direct threat or significant risk to the health and safety of
themselves or other employees.

This job description in no way states or implies that these are the only duties to be
performed by the employee occupying this position. Employees will be required to
follow any other job-related instructions and to perform any other job-related duties
required by their supervisor.

Requirements are representative of minimum levels of knowledge, skills, and/or
aptitudes to perform each duty proficiently.

This document does not create an employment contract, implied or otherwise, other
than an "at will" employment relationship.
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